














ultimately in a F for the course.

Unexcused absences

The instructor for the course may lower the student’s participation grade based on the number of
absences. For custom programs, some will follow our absence policy (like when CAPA sponsors visa) and
some will not; see academic director for details.

Excused absences

Any student seeking to be excused from class on the ground of a verifiable iliness (i.e. doctor’s note) or a
family emergency, must email the DAA (greverdito@capa.org) in advance of their class. The CAPA staff will
then email the relevant Faculty member. Note that calling the CAPA Center (055-2466439) is acceptable
only if you do not temporarily have access to the internet. An e-mail is still required as quickly as you can
get access to the internet again. If a doctor’s note is written to excuse a student from class, the student
cannot use that time for personal travel. Please note: excused absences will NOT be granted to
accommodate visiting friends or family. Students absent due to extenuating circumstances that have been
approved by the Director of Academic Affairs in advance of the missed class, including family emergency
or verifiable health-related incapacity, remain responsible for meeting all class requirements. Faculty shall
offer such students reasonable assistance in making up missed work (e.g. share handouts).

Class Participation

Participation is a vital part of your grade: students are expected to parig e orally in seminars and in

online forums and discussions in a critical and evaluative manner; to. ith the faculty and fellow
students with respect and tolerance; and to actively engage in di atory or inflammatory
comments about the cultures, perspectives or attitudes of other e tolerated
Academicintegrity

The faculty expects from you, the'student, a high level of respon 1y and academic honesty. Because
the value ofian academic course dependsiupon the o i the work done by the student, it
iIslimperative thata student demonstrates a high'stand o AOFIN his orherscholastic work
and class behavior. Plagiarism and cheating will result i ’ the program. See the Handbook

Use of electronic equipment in cj4
All devices such as laptops, I-pods, I-pa8 P
etc. are NOT allowed unless you hg ermlssmn from the faculty or you have been instructed to
do so. If you require an acco " Y type of electronic equipment, inform the Director of
Academic Affairs or the Resig

Late Submission
Late submission of papers due, E, journal entries, pieces of homework and portfolios is only
permitted with prior approval. A reqUEL must be made to the relevant Faculty member no later than two
days prior to the due date. Late submission without prior approval will result in a full alpha grade penalty.
In either case, work cannot be submitted after feedback has been provided to the rest of the class on the
relevant assessment or one week after thedue date whichever comes first, after which point a grade of F
will be given for the assessment.

Behavior during Examinations
During examinations, you must do your own work. Unless specifically instructed by the lecturer or instructor,
talking during an exam is not permitted, nor may you compare papers, copy from others, or collaborate in
any way. Any failure to abide by examination rules will result in failure of the exam, and may lead to failure
of the course and disciplinary action
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